SBU Reporting Navigation and Data Export

https://bi.campus.stonybrook.edu

Please use Google Chrome or Microsoft Edge to open the SBU Reporting link above. Depending on the
area(s) where you have access, you will see navigation relating to business domains such as Finance,
Admissions, and Student Records. Reports are organized within these areas in reporting libraries. Here
are some basics to get started:

TOP LEVEL NAVIGATION

Along the top, you will see the horizontal navigation links to functional areas you have access to.

tony Brook Reporting Site x +

C (Y & bicampusstonybrook.edu/Pages/default.aspx

o l STONY BROOK UNIVERSITY REPORTING

Home Admissions Finance v Student Records ~ Support

Libraries Home > Pages > default

Team IT There are currently no active announcements.

Admissions (More Announcements...)

Finance

e Welcome to Stony Brook University Reporting!

Stony Brook Foundation

LEFT NAVIGATION

When you select a functional area along the top navigation, you will see Report Libraries along the left side
navigation.

‘\\ STONY BROOK UNIVERSITY REPORTING

Home Admissions Finance ~ Student Records ~ Support
Reports Home > Student Records
Academic Advising
Career Center Status Report
£ia5s Baster Data Warehouse Status Report : Monday, March 18, 2024

Class Schedule
Enroliment Load Completed: 3/18/2024 4:10:40 AM

Graduation/Degrees Terms Loaded: Fall 2022 through Spring 2025; Total Terms Loaded = 11

Honors & Awards Current Registration Term
Instruction Spring 2024 (1244)
Programs

Southampton

SUNY Korea
Announcements
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Run a Report

When you open a Report Library, in the central content area of the page, you will see a list of reports that
you can run.

Site Actions ~ i [ERNUETS

'\\I‘\“ STONY BROOK UNIVERSITY REPORTING

Home Admissions Student Records ~ Suppart
Reports Home > Student Records > Class Roster
Academic Advising Type Name Report Description
Garesr Canles J Class Roster By Acad Group Class Roster by Class Academic Group and Career
Ll Rasier \J Class Roster By Section umber and Section
C‘asi Seisduls [ Class Roster By Subject and Catalog Click on the Re port Name to run it btalog)
Z:odur:::; \_‘| Class Roster By Subject Catalog and Section
RS d Class Roster By Subject Class Roster by Subject and Academic Career
Programs lj Class Roster for Non-FERPA Students Class Roster for all non-ferpa students enrolled in Lecture Cour s
Southampton d Class Summary by Department Class data by Subject/Catalog summarized total enrolled and ¢ dits. Selec
d Class Waiting List Class Waiting List by Course (Subject Catalog)
Audit Reports d PEP Class Roster Class Roster for PEP Courses
d Scanner Class Roster By Section (N) For Patricia Russo (export data in to the file )
T R D R O

REPORT PARAMETERS

You will be prompted to select Report Parameters
The “Apply” button in the bottom Right Corner

will apply your paramters and run the report

Parameters

Term
Spring 2024 (1244) [

Career
UGRD [»

Class Academic Group

Arts & Sciences, College of (CAS) IV
(Select All)

Arts & Sciences, College of (CAS)
Business, College of (HARR)

Engring & App Sci, College of (CEAS
Communication & Jrn, School of (JR!
Marine & Atmos Sci, School of (MSR(
Sustainability Studies (SUSTN)

B Nneelfncniaman]l Ma, Falbaal of fenmy
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PAGE FORWARD OR BACK

Home > Student Records > Class Roster

Actions = (%) 4 4|1 of309 [l 4 | Find Mext |1|:u:|% .

SEARCH FOR TEXT IN REPORT

Actions + @& 4 <]|1 of309 P Bl & ISmith| * |Find Mext |1m:|% ¥l B

EXPORT TO EXCEL

You can Export your report to excel from “Actions” > “Export” located in the Top Left side of the report

Home > Student Records > Class Roster

Actions @ I 4|1 of1322 b Pl @ Find Next

i i i . =
C Open with Report Builder | 4ents enrolled in these classes, this includes class
Export » XML file with report data -
aer L Avau = 3 plass Acad |Session
Career Level CSV (comma delimited) Group Code
Spring 2024 UGRD u4 PDF CAS B
Spring 2024 UGRD U4 Excel n  CAS B
Spring 2024 UGRD U4 = he cAS B
- Word [
Spring 2024 UGRD U4 CAS B
MHTML (web archive)
Spnng 2024 UGRD U4 T Ty TS CAS B
Spring 2024 UGRD U4 MTDBA Full Time CAS B
Spring 2024 UGRD U4 MTDBA Full Time CAS B

BREADCRUMB NAVIGATION

You will always have a Breadcrumb navigation to help you navigate back

Site Actions ~ B OIS Documents Library

‘ STONY EROOK UNIVERSITY REPORTING

Home Admissions Student Records ~ Support

Reports Home = Student Records = Class Roster

Academic Advising - - e

AT

Catear Canlnl @ Class Roster By Acad Group

Class Roster i .
2  Class Roster By Section
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