ACCESSING THE STONY BROOK UNIVERSITY REPORTING SYSTEM (SBUR)
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SBU Reporting is a web-based portal that provides access to ready-made reports. These reports are run from
the Enterprise Data Warehouse for Admissions, Student Records and Financial data loaded daily from
PeopleSoft. In addition to the daily data load, Admissions and Student also stores data “Snapshots”.

SET UP FOR YOUR PC

1. To use SBU Reporting from your desktop, you must be signed on to your PC with your SUNYSB.EDU
netid.
2. Inaddition, you need to use the IE Internet Explorer Browser.

WHY? The reason is your SUNYSB.EDU credentials will provide you access to the SBUR System, and the IE
Browser will automatically log you in and pass those credentials through for you to access your reports.
Once you are logged on to your PC, the SBUR system will automatically recognize that you are signed in.

PC Login screen: For example, SUNYSB.EDU\jsmith

"_ I | SUNVSB.EDU\jsmith |
|D | Password |
|

Domain: SUMNYSB.EDU

LINK TO SBUR:

https://bi.campus.stonybrook.edu/
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*Remember to use Internet Explorer


https://bi.campus.stonybrook.edu/
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TOP LEVEL NAVIGATION

Along the top, you will see the horizontal navigation links to functional areas you have access to.

=i Stony Brook Reporting Site - Internet Explorer
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I hiktps: [ fbi.campus, skarybrook, edu/Pages [defaulk, aspox j % +4 Stony Brook Reparting Sike X
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Home Admissions ~ Student Records ~ Support

LEFT NAVIGATION

When you select a functional area along the top navigation, you will see Report Libraries along the left side
navigation.
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Home Admissions Student Records - Support
Reports Home = Student Records
Academic Advising
Career Center Status Report
Class Roster Data Warehouse Status Report : Monday, July 11, 2016

Class Schedule
Load Completed: 7/11,/2016 5:36:17 AM

Enrollment

Graduation Terms Loaded: Fall 2014 through Spring 2017; Total Terms Loaded = 11
Instruction Current Regisfration Term

Programs Fall 2016 (1168)

Southampton

Audit Reports

Announcements

Thera are rurrenthr nn Aactive annnoncemenits,
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RUN A REPORT

SBUR User Guide

When you open a Report Library, in the central content area of the page, you will see a group of reports that

you can run.

Library
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Browse Documents Library
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Home Admissions Student Records ~ Support
Reports Home = Student Records > Class Roster
Academic Advising Type Name
Earcenc entey |j Class Roster By Acad Group
Class Roster

|j Class Roster By Section
Class Schedule X

a Class Roster By Subject and Catalog
Enrollment

i5] Class Roster By Subject Catalog and Section
Graduation G J ! 2
Instruction @ Class Roster By Subject
Programs @ Class Roster for Mon-FERPA Students
Southampton |j Class Summary by Department

|E| Class Waiting List
Audit Reports @ PEP Class Roster

|j Scanner Class Roster By Section (M)

Report Description

Class Roster by Class Academic Group and Career

Click on the Report Name to run it

umber and Section

atalog)

Class Roster by Subject and Academic Career

Class Roster for all non-ferpa students enrolled in Lecture Cour :s

Class data by Subject/Catalog summarized total enrolled and ¢ dits. Selec

Class Waiting List by Course (Subject Catalog)

Class Roster for PEP Courses

For Patricia Russo (export data in to the file )

REPORT PARAMETERS

You will be prompted to select Report Parameters

Parameters

Term
|Fall 2016 (1168)

Career

|LJ ndergraduate

Subject

|AAS Asian & Asian Amercan Stu

(Select &ll)

[+] 245 Asian & Asian American
[«] ACC Accounting

[«/] ACH Arts, Culture and Huma
[«/] ADV Advising

[«#] AFH africana Studies/Human w
[« AFS Africana Studies/Soc & F

y
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The “Apply” button in the bottom Right Corner
will apply your paramters and run the report

Accessing SBUR.Docx



STONY BROOK UNIVERSITY SBUR User Guide

PAGE FORWARD OR BACK

Home > Student Records > Class Roster

Actions = (% 4 4|1 of309 [l e | Find Mext |1|:u:|% .

SEARCH FOR TEXT IN REPORT

Actions = % 14 4|1 of309 b Bl 4 ISmith| * Find Mext |1n|:|% .

EXPORT TO EXCEL

You can Export your report to excel from “Actions” > “Export” located in the Top Left side of the report

Home > Student Records = Class Roster

Actions ~| & 14 41 oftesn b Pl ¢ |

; ~__. Jith Report Builder h 2016 (1168)

|_ New Data Alert Class 3 Claszs Course
e Section |Type
Export m r XML file with report data
1 I A mmarie am TRl . .
CSV (comma delimited) B
2 |Fall 2016 Azian & Azian FOF
American Studi
Excel —
3 |Fall 2016 Aszian & Asian .
American Studil TIFF file
4 |Fall 2016 Asian & Asian Word
American Studi MHTML (web archive)

BREADCRUMB NAVIGATION

You will always have a Breadcrumb navigation to help you navigate back

Librar
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Home Admissions Student Records ~ Support

Reports Home = Student Records = Class Roster

Academic Advising - . -

Gm— ———————

Sl @ Class Roster By Acad Group

Class Roster .
3 Class Roster Bv Section
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