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Open a New Window 
You can work independently in multiple windows in PeopleSoft.  
 

 
Click the New Window link. 
 

 
A new browser window opens and displays the search page for the current page. Now 
you can navigate anywhere in PeopleSoft without disturbing the page that you were 
originally working in. 
 
You can open as many windows as needed. 
 
DO NOT select File > New Window from the browser menu.  
 
DO NOT open another instance of the browser. 
 

 

Important! When you click Sign Out while in one window you will be logged out of PeopleSoft 
(all windows). If you want to close a specific window, and remain logged into PeopleSoft, click the 

X in the upper right corner of that window. 

 

 

 

 

 


